“Job Description” – President
RI Requirements
1. Be fully aware of your Rotary Club Constitution and ByLaws.

2. Have handy and refer often to your copy of the Manual of Procedure 2007.

3. Be certain that RI dues are paid on time (1 July and 1 January)

District Requirements

1. Be certain that District dues are paid on time (1 July and 1 January)

2. Be certain that the District Directory on www.rotary5340.org is kept completely current for all club officers (especially email addresses).

3. Keep your club fully informed of District events

4. Participate and actively encourage your club members to participate in District events.

Basic Job Description
1. Lead your club – add value – make a difference

2. Know your customer – your club members – and meet or exceed their expectations

3. Sustain and / or increase the membership base

4. Implement successful projects that address the needs of your community and the communities of the world

4. Support the Rotary Foundation through both program participation and financial contributions.

5. Develop leaders capable of serving Rotary at your club level and beyond
6. Support the major emphases of Rotary International President

7. Support the goals of the District Governor – attend District events

8. Create and implement goals for your club

9. Train, develop and lead your board of directors

9. Train and prepare your president elect

10.  Run the weekly club meetings and the monthly board meetings

11.  ……and have fun 

Helpful Information
1. You have special access (only you and the club secretary) to the Member Access feature on the Rotary website – www.rotary.org – use it to make your job easier

2. Club President’s Manual – (RI publication 222-EN) – packed full of great information – read it and refer to it often

3. Manual of Procedure 2007 – (RI publication 035-EN)

4. Club Officers’ Kit – (RI publication 225-EN) – get two copies – keep one and divide the other into sections for your board or committee members

5. Refer often (at least weekly) to www.rotary5340.org and QUICKBITS for current events and information – keep your club informed
People who can Help

1. Your immediate past president

2. All the other past presidents in your club 

3. Your Assistant Governor

4. Dale Bailey at the District Office

5. The governor and members of the governor’s team -- see the directory on www.rotary5340.org for contact information

